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1. n#"ljQ ;DaGwL cjwf/)ff, ljsf;qmd, k|efj, dxTj, kmfO{bf, xfnsf] cj:yf, ;Defjgf tyf 
r"gf}ltx?  

2. g]kfnsf] a}lsé k|)ffnLsf] ljsf; qmd / xfnsf] cj:yf, ;Defjgf / r"gf}ltx? . 
3. u|fld)F ljsf; ;DaGwdf M u|fld)F ljsf;sf r"gf}ltx?, u|fld)F ahf/, u|fld)f / zx/L 

ahf/sf] ;DaGw  
4. g]kfndf ul/aLsf] cj:yf, sf/)F, Go"lgs/)Fsf] nflu ePsf] kxn, pkfo, r"gf}lt / 

;Defjgfx?  
5. n]vf ;DaGwL M cjwf/)Ff, l;$fGt, n]vf k|)FfnL, ef}r/, ;Gt"ng kl/If)f, gfkmf gf]S;fg, 

jf;nft, x«f;s§L, n]vfsf] dxTj / kmfO{bfx? . 
6. ul)ft M k|ltzt, cg"kft / ;dfg"kft, ;fwf/)F tyf rlqmo Aofh, P]lss lgod, gfkmf 

gf]S;fg, cf};t, cfbL   
7. g]kfnsf] P]ltxfl;s, wfld{s, ;fdflhs, cfly{s ef}uf]lns tyf /fhg}lts cj:yf ;DaGwL 

ljljw hfgsf/L  
8. ljZj, ;fs{ d"n"s / g]kfnsf k|d"v ;fdflhs, /fhg}lts, cfly{s #^gfx?sf] hfgsf/L  
9. /fli «̂o tyf cGt//fli «̂o ;fdfGo !fg ;DaGwL hfgsf/L  
10. Joj:yfkg ;DaGwL ;fdfGo hfgsf/L  
11. sDKo"^/ ;DaGwL M Shortcut key, word, Excel, Powerpoint, O{d]n OG^/g]^ cfbL   
12. g]kfnsf] s/ ;DaGwL sfg"gL Joj:yf / s/ u)fgf ug]{ ljlw  
13. dlxnf ;DaGwL M dlxnfx?sf] cj:yf, xs clwsf/, sfg"gL k|fjwfg  
14. cu|]hL ;DaGwL M Grammar, preposition, letter writing, open writing    
15. la!fg ;DaGwL ;fdfGo !fg  
16. hLjg ljsf; n#"ljQ ljQLo ;+:yf lnld ]̂* ;DaGwL ljljw hfgsf/L  

 


